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POCCUNCKASA ®ELEPALINA

MYPMAHCKAA OB/TIACTb

3AKPbITOE AOMNHNCTPATUNBHO-TEPPUTOPUNAJIBHOE
OBPA3OBAHWE r. CEBEPOMOPCK

AIMUHNCTPALINSA

01 09.10.2018 . Ne 1674

O BHeCceHNN N3MEHEHWIA B MOCTaHOB/IEHNE
agMmnHucTpaunm 3ATO r.CeBepomMopcK

0T 10.06.2013 Ne 578 «O06 yTBEpPXKAEHNN

Mopsgka pa3paboTKn N YTBEPXKAEHWUS
aMUHNCTPATUBHbIX pPerfameHToB
MYHULMN&/TbHbIX YCYT U rOCYAapCTBEHHbIX YCyT
Nno nepefaHHbIM MOSTHOMOYNAM, OCYLLECTB/IAEMbIX
No obpaLLeHnsaM 3asiBUTENEN» (C M3MEHEHUSIMW)

B cootBeTcTBUM C DefepasibHbIM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6
opraHu3aunn NpeaocTaBneHNs rocyfapCTBeHHbIX U MYHULUNaIbHBIX YCNyr»,
B Lenax npueefeHnsa npaBoBbiX akToB 3ATO r.CeBepoMOpPCK B COOTBETCTBUE
C Ae/CTBYIOLLMM 3aKOHOAATeNbCTBOM, aAMUHMUCTpauns 3ATO r.CeBepomMopcK

NOCTAHOBJIAET:

1. BHectn B noctaHoBneHue aammHuctpaumm 3ATO r.CeBepomMopcK
oT 10.06.2013 Ne 578 «O06 yTBepXaeHumn MNopsaaka paspaboTku U yTBEPXKAEHWS
aMVHUCTPATUBHbIX PErnameHToB MyHUUMNaNbHbIX YCnyr (hyHKUMIA) 1 rocyaap-
CTBEHHbIX YCNyr (hyHKUMIA) NO nepefaHHbIM NMOSTHOMOYMAM, OCYLLECTBAEMbIX
Mo obpaLleHnsM 3asaBUTENEN» Criedytowme N3MEHEHUS:

MpyNoXeHWe K MOCTAHOBNEHNIO M3/I0XKUTb B HOBOW pefakuuy CorfiacHo
MPUNOXEHNIO K HACTOALLEMY NOCTaHOB/EHUIO.

2. NocTaHoBneHne agmuHucTpaunmn 3ATO r.Cesepomopck o1 08.06.2018
Ne 992 «O BHECeHWM W3MEHeHWI B MOCTaHOB/eHME agMUHUCTpaumm 3ATO
r.Cesepomopck ot 10.06.2013 Ne 578 «O6 yTBepxaeHumn Nopsaaka paspadboTku
N YTBEPXAEHUS AOMUHUCTPATMBHBLIX PErfaMeHTOB MYHULUNAIbHBLIX YCayr
N TOCYAAPCTBEHHbLIX YCAYr MO NepefaHHbIM MOSTHOMOUYMAM, OCYLLECTBAAEMbIX
N0 obpaLLeHNAM 3asBUTENEN» (C MSMEHEHMSAMM)» - NPU3HATL YTPATUBLLMM CUITY.

3. MMocTaHOBNEHME BCTYMaeT B CWMY CO AHA ero ouumanbHOro onyosu-
KOBaHus.

4. Ony6nvKoBaTb MOCTaHOB/IEHME B rasete «CeBepOMOPCKME BECTU»
N pasmMecTUTb Ha O(UUMaTIbLHOM caiiTe OpraHoB MeCTHOro camoyrnpaB/ieHWs
3ATO r.CeBepomopckK.

Bpwo [ naBbl
3ATO r.CeBepomMopcK 3.A. MunpoHoB



MpunoxxeHwne
K NMOCTaHOB/IEHUIO afMUHUCTPALMN
3ATO r.CeepomopcK

0T1 09.10.2018 Ne 1674

«[MpnnoxxeHne

K MOCTaHOB/IEHNIO afMUHUCTPALMN
3ATO r.CeepomopcK

ot 10.06.2016 Ne 578

MOPANOK
pa3paboTKM 1 YTBEPXKAEHUSI aMUHUCTPATUBHbIX PEraMeHTOoB
NpeaocTaBNeHN MyHULMNA/IbHbIX YCIYT U FrOCYAapCTBEHHbIX YCyT
no nepefaHHbIM NOTHOMOYMAM, OCYLLLECTB/SIEMbIX MO 06paLLEHMAM 3anaBUTENEN

1. O6LLMe NOMOXKEHUS

1.1. NMopsfoK pa3paboTKy U YTBEPXKAEHNA afMUHUCTPATMBHbIX PerfaMmeHToB npeao-
CTaBNeHUss MyHULMNANbHBLIX YCNYT U rOCy4apCTBEHHBIX YCYr Mo nepegaHHbIM MOSHOMOUMNAM,
OCYLLLECTBNISIEMbIX MO 0bpaLleHnsM 3asBuTenein (ganee - MNopsgok), ycTaHaBNMBaeT TpeboBaHNS
K pa3paboTke 1 YTBEPXKAEHNIO afMUHUCTPATUBHbLIX PEriaMeHTOB UCTONHEHWS MyHULMNAIbHBIX
YCNYr N rOCyAapCTBEHHBIX YCYr Mo nepeAaHHbIM MOIHOMOUNAM (fanee - aAMUHUCTPATUBHbIE
pernameHTbl).

1.2. AQMUHUCTPATMBHbLIM PErNaMEHTOM SIB/ISIETCS HOPMAaTUBHbIA NPaBOBON aKT agMu-
HucTpaumm 3ATO r. CeBepomopck (ganee — AAMUHUCTPALWS), HaeNeHHOW B COOTBETCTBUM
C (pedepanbHbIM 3aKOHOM, 3aKOHOM MypMaHCKOi 061acT, HOPMAaTMBHbLIMW MNPaBOBbLIMM
aktamn 3ATO r.CeBepOMOPCK MONHOMOYMAMU MO MNpPefoCTaB/EHUIO TOCYAAPCTBEHHbLIX
M MyHULMNANbHBIX YCNYT B YCTaHOBNEHHOW cthepe AeATeNbHOCTH, YCTaHaBNMBatOLWMIA CPOKM
M NOCNefoBaTeNlbHOCTb aAMUHUCTPATUBHBIX Npoueayp (4eCTBUIA), OCYLLECTBSEMbIX ALAMK-
HUCTpaLWen, NpeaoCcTaBNAOLWE FOCYAaPCTBEHHbIE U MyHULMNaNbHbIE YCNYTW, B NpoLiecce
NpefoCTaBNeHNs MYHULMMNANbHOW YCIYyrn WX TOCYAapCTBEHHOW YCyrn no nepefaHHbIM
MOSIHOMOYMAM B COOTBETCTBUM C TpeboBaHuAMU DefepasibHOro 3akoHa «O6 opraHusaumm
NpefoCTaB/IEHNA rOCYAAPCTBEHHbLIX Y MYHULMMANBbHBIX YCNYr» (fanee — ®eaepasibHbiid 3aKO0H).

1.3. AQMUHNCTPATMBHbIA pernameHT paspabaTbiBaeTCsi CTPYKTYPHbIM MoApasaeneHnem
ALMUHUCTpALMK, HENOCPEACTBEHHO NPEAOCTABNAILLNM MYHULMNIbHYO YCIYry WU Tocy-
[LApPCTBEHHYIO YCNYry Mo nepeaaHHbIM NOTHOMOUNAM.

1.4. Mpn pa3paboTke agMUHUCTPATUBHBLIX PErfiaMeHTOB MNPEeAOCTaBMEHNS MYyHULN-
Na/ibHbIX YCAYT AW TOCYLAPCTBEHHbIX YCAYr Mo nepegaHHbIM MOSIHOMOUYUAM CTPYKTYPHbLIMA
nogpasfeneHnaMm AGMUHUCTPaLMK NpeLycMaTpUBaeTCA NOBbILLEHME KAYecTBa U AOCTYMHOCTU
NpeaocTaBneHNs MyHULMNaNbHLIX YCNYT U TOCYAAPCTBEHHbIX YCAYT MO rnepegaHHbIM MoJHO-
MOYMAM, B TOM YUCIE:

1) ynopsigoyeHmne agMMHUCTPATUBHBIX NMPOLEAYP M aqMUHUCTPATUBHbLIX AENCTBUIA;

2) ycTpaHeHve U30bITOYHbIX aAMUHUCTPATUBHBIX MPOLEesYpP M U3BbITOYHLIX aaMUHUCT-
paTUBHbIX AENCTBWIA, €CN 3TO HE MPOTUBOPEYMT (heaepasibHbIM 3aKOHaM, HOPMAaTWMBHbLIM
npaBoBbIM akTaMm Mpe3naeHTa 1 MNMpasnTensCTBa Poccuiickoli deaepaumm, 3akoHaMm MypMaHCKOi
0671aCTV ¥ MHbIM HOPMATMBHLIM MNPaBOBbIM akTaM MypmaHCKoi 061acT 1 opraHoB
MecTHoro camoynpasneHna 3ATO r.CeBepoMopcCK;

3) CoKpalleHne Kon4YecTsa AOKYMEHTOB, MPeLCcTaB/fAeMbIX 3ad9BUTENAMMN 419 MPeLo-
CTaB/IEHNA MYHMUMNANbHBIX WU TOCYAAPCTBEHHbLIX YCNYr, NMPUMEHeHMe YHUDULMPOBAHHbIX
topM © WabMOHOB AOKYMEHTOB, CHMXXEHME KONMYECTBA B3aUMOAENCTBUI 3asBUTENENA
C AO/MKHOCTHBLIMK NMLAaMK, B TOM YKCNe 3a CYeT peanmsaumm npuHUMNa «OLHOT0 OKHa,
MCNONb30BaHNE MEXBELOMCTBEHHOIO B3aVMOLEACTBUA MpW  NPefOCTaB/IEHNN  MYHULM-
NaslbHOW YCNYrn UNW roCYAapCTBEHHON yCNyry No nepeAaHHbIM NOHOMOYMSAM 6e3 yyacTus
3afBuTeNA, B TOM 4MC/e C WCMO/b30BaHNEM WH(OPMALNOHHO-KOMMYHUKALNOHHbIX
TEXHONOIiA;
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4) coKpalLeHme 00LLero cpoka npesocTaBeHns MyHULMMANBLHOW YCAYr UAn rocyaap-
CTBEHHOW yCnyru no nepefaHHbIM MOTHOMOUMSAM, & TakXKe CPOKOB UCMOMHEHUA OTAe/bHbIX
afMVHUCTPATUBHbLIX NpPoLesyp Y aAMUHUCTPATUBHbLIX [LECTBUN B pamKax NpesocTaB/eHuns
MYHULMNIBHOW WU rOCYLapCTBEHHOM ycnyrn. CTPYKTypHble nogpasgeneHns AQMUHACT-
pauun, ocyLLEeCTBNAIOLWME NOATOTOBKY agMUHUCTPATMBHOIO perfiaMeHTa, MoryT yCTaHOBUTb
B aAMWHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKM MPefoCTaBfeHNs MYHULMNAIbHOM
WK TOCYLAPCTBEHHOW YCNYrun, a TakKe CPOKWM UCMOMHEHUS afMUHUCTPATUBHBIX Npouesyp
B paMKax CpPOKOB, YCTaHOB/IEHHbIX 3aKOHOAATe/IbCTBOM Poccuiickoit deaepauymmn, Hopma-
TUBHLIMW MPaBOBbIMW aKTamMW OPraHOB FOCYAapCTBEHHOW BnacTv MypMaHCKon o06nacTu
n opraHoB mecTtHoro camoynpasneHns 3ATO r.CeBepoMopcK;

5) BO3MOXHOCTb MPeAoCTaB/eHNs MyHULMNANbHOW YCAyrn WUan rocyfapCTBEHHOMN
YCNyru no nepefaHHbIM MOSTHOMOUNAM B 3/1EKTPOHHOI (DOPME;

6) yKasaHue OTBETCTBEHHOCTM LO/DKHOCTHbIX /L, 38 HeCcobMt0eHne nMu TpeboBaHwui
aAMWUHUCTPATUBHbLIX PErnaMeHToB MpPu BbINOAHEHUN afMUHUCTPATUBHLIX Npoueayp Wau
aIMUHUCTPATUBHbIX AECTBUIA.

1.5. CTpyKTypHOe nofpasaeneHve AMUHUCTPaLMM OQHOBPEMEHHO C BHECEHMEM MPOeKTa
afMVHUCTPATUBHOIO perfiameHTa NpefocTaBNeHns MyHULMNANbHOW YCayrn WUnn rocyaap-
CTBEHHOIN YCNyrn no nepefaHHbIM MONHOMOYMSAM Ha YTBEPXAEHWEe, Npu HeobXOoAMMOCTH,
BHOCUT MpPeL/IoKeHns:

- 0 BHECEHUW U3MEHEHWIN B MyHULMNA/IbHbIE HOPMATUBHbIE MPaBOBbIe aKTbl, NPeAycmar-
PUBAIOLLIME MCK/IOUEHUE MOJIOKEHWI, PernaMeHTUPYHOLWMX NpeaocTaBfieHne MyHULMNaIbHOM
ycnyru,

- 06 0TMeHe MyHULMNaIbHbIX HOPMATMBHbIX MPABOBbIX aKTOB, €C/IN UX MOSIOXKEHUS
BK/IOYEHbI B aMUHUCTPATMBHBIN perfiameHT.

YKa3aHHble NpeanoXeHUs BHOCATCA B BMAE MPOEKTa HOPMaTMBHOMO NpPaBOBOro akrta
OpraHoB MeCTHOro CaMoyrpaB/ieHUs.

1.6. B cnyyae ecnv HOPMaTUBHLIM NPaBOBbLIM aKTOM, YCTaHaB/IMBaOLWUM KOHKPETHOE
NMoNHOMOYME OpraHoB MEeCTHOro CaMoyrnpas/ieHus, NPefoCTaBAAWNX MYHULMUNANbHYIO
YCNyry wnu rocyfapCTBeHHYK YCnyry no nepegaHHbIM MOAHOMOYMAM, MPeAYyCMOTPEHO
YTBepXAeHune OTAe/IbHOro HOPMaTMBHOIO MPaBOBOr0 aKTta, NnpefycmMaTpuBatoLLEro NopsasokK
OCYLLIECTB/IEHNSA TaKOro NOIHOMOUUS, Hapsay C pa3paboTKON NopsigKa NOLNEXUT YTBEPXKAEHNIO
afAMUHUCTPATVBHbIA PeriaMeHT Mo OCYLLECTB/IEHWIO COOTBETCTBYIOLLErO NMO/IHOMOYMS.

Mpn 3TOM MOPSAAKOM OCYLLECTB/IEHUS COOTBETCTBYIOLLErO MOTHOMOUYUA HE perynu-
pyroTCS BOMPOCHI, NMOA/eXallne yperynmpoBaHuio agMUHUCTPATUBHBLIM PernameHToM.

2. Pa3paboTKa NPOeKTOB aAMUHUCTPATMBHbIX PEr/laMeHTOB

ALMVHUCTPATVBHbIE PernamMeHTbl pa3pabaTbiBalOTCA CTPYKTYPHbIMU MOAPAa3Le/IeHUAMM
ALMUHUCTPALMM B OTHOLLEHUM MYHULMNANLHBLIX YCAYr, BK/OYEHHLIX B | pa3gen PeecTpa
MyHUUMnanbHblX yenyr 3ATO r.CeBepOMOPCK, U TOCYAAPCTBEHHLIX YCNYT, BKIHOYEHHBIX
B IV pasgen Peectpa myHuumnanbHbiX ycnyr 3ATO r.CeBepOMOPCK, CiM COOTBETCTBYHOLLMM
3aKOHOM MypMaHCKo 061acTu 00583aHHOCTb N0 pa3paboTKe W YTBEPXKAEHUIO afMu-
HUCTPATUBHbLIX PEernamMeHToB MPeAoCTaBNeHNA TOCYAAPCTBEHHLIX YCAYr MO OTAENbHbIM
rocyfapCTBeHHbIM NOSHOMOUMAM MypMaHCKOM 0651acTi, nepefaHHbIM OpraHam MEeCTHOro
camoynpas/ieHNA, BO3/10XeHa Ha opraHbl MECTHOI0 camoynpaB/eHUs.

2.1. Pa3paboTKa MpOeKTOB agMUHUCTPATMBHbIX PErniaMeHToB MNpefoCTaB/IeHNs
MYHUUMNANbHbIX ycnyr

2.1.1. ABMWHWUCTPATUBHbIE PErfameHTbl MpefoCTaBNeHUs MYHULMNAIbHLIX YCayr
pa3pabartbiBalOT CTPYKTYpPHblEe MoApasfeneHns ALMUHUCTPaumK, K ciepe AesTenbHOCTU
KOTOPbIX OTHOCUTCA NPeLoCTaB/IeH e MyHULMNANBLHOM YCNYTW, HAa OCHOBaHWN:

- (hefepa/ibHbIX 3aKOHOB, HOPMaTMBHbIX MPaBOBbIX akToB [Npe3uaeHTa Poccuiickoi
depepayun v MpasutenscTea Poccuiickol deaepayuu;

- 3aKOHOB MypMaHCKOn 06/1acT, HOPMAaTMBHbIX MNPaBOBbIX aKTOB [yGepHaTopa
MypMmaHckol o6nactu 1 MpaeuTenscTBa MypmaHcKoi 061acTu;
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- YcrtaBa MyHuumnasbHoro o6pasosaHmss 3ATO r1.CeBepOMOPCK, HOPMAaTMBHbIX
MPaBOBbIX aKTOB MyHMLMNaIbHOro obpasosaHus 3ATO r.CeBepOMOpPCK.

2.1.2. ALMWHUCTPATMBHBIA pernameHT No NpPeaocTaB/ieHNI0 MyHULMNALHON YCnyru
yCTaHaB/MBaeT:

- C POKM 1 NocnefoBaTe/lbHOCTb afMUHUCTPATMBHbIX NpoLeayp U afMUHUCTPATUBHbBIX
[EVCTBUIA CTPYKTYPHBIX NOApasAeneHnii AGMUHUCTPaLUM U MyHULMNAbHBIX YUPEXEHWNA,
Y4acCTBYHOLMX B NPefOCTaBeHNN MyHULMNANBLHON YCYTW;

- NMOPSAO0K B3aMMOLENCTBUA MEXAY CTPYKTYPHbLIMW MOoApasaeneHmnsaMm AgMUHACTPaLMN,
NoABeLOMCTBEHHbLIMWN UM YUPEXAEHNAMU U SOMHKHOCTHLIMW N1LaMMU,

- NOPSAAOK B3aMMOJAENCTBUA CTPYKTYPHbIX NogpasfeneHnii AGMUHUCTpauun, noase-
[AOMCTBEHHbBIX MM YUPEXAEHUIA C (PU3NYECKUMU WU HOPUSUYECKUMU NALAMMW, WHAWBU-
AyaSbHbIMY - NPeAnpPUHUMATENAMU, WX  YNONHOMOYEHHbIMW MNpeacTaBuTenaMn (ganee -
3a8BUTENN) NPY NPeLOCTaBNEHNN MYHULMNANbHBIX YCNYT;

- NOPALOK B3aUMOZJENCTBUSA CTPYKTYPHOIO nogpasfeneHns AQMUHUCTpaLUn ¢ Apyrmum
CTPYKTYPHbIMY MogpasfeneHuaMm AMUHUCTPpaLMK, C UCMONHUTE/bHBIMA OpraHaMmn rocygap-
CTBEHHOI BacTM MypmaHCKOM 06/1aCTU U CTPYKTYPHbIMW NoApasfeneHnaMun egepanbHbIX
OpraHoB UCMOJIHUTE/IbHON BNACTK.

2.1.3. CTpyKTypHble nofpasgeneHns AQMUHUCTpaUUW He BrpaBe YycTaHaBIUBATb
B 84MWHUCTPATUBHbIX pernaMeHTax:

- MO/IHOMOYNSA OpraHOB MECTHOr0 CaMOoynpaB/ieHNs, He NPefYCMOTPEHHbIe (heaepasib-
HbIMX 3aKOHaMW M 3aKOHaMy MypMaHCKOn 061acTu, HOPMaTUBHbLIMW NPaBOBLIMU aKTaMu
Poccuiickor ®efepaumm 1 MypMaHCKOn 0651acTh, YCTaBOM Y HOPMaTMBHbLIMI MPaBOBbLIMU
aKkTamy MyHuumnasbHoro obpasosaHust 3ATO r. CeBepoMOpCK;

- OrpaHuMyeHMsi B 4acCTW pean3aumu npas U CBOOOA rpaxpaH, NpaB W 3aKOHHbIX
MHTEPECOB KOMMEPYECKMX M HEKOMMEPYECKMX OpraHv3auuii, 3a UCKIKYEHWEM Clyyaes,
Korja BO3MOXHOCTb W YC/IOBWUA BBEAEHUS TakKuUX OrpaHUYeHW npsmMo npesycMOTpeHa
KoHcTuTyumein Poccuiickori depepaunm, (egepasbHbIMU KOHCTUTYLMOHHBIMK  3aKOHaMMK,
(befepasibHbIMM 3aKOHaMW W M3[4aBaeMbIMW Ha OCHOBaHWM W BO WCMOJSIHEHWE YKa3aHHbIX
3aKOHOB HOPMaTMBHBLIMW MpaBOBbIMM akTamu [pe3ugeHTa Poccuiickoih  degepauum
1 MpaButenbcTBa Poccuinckoin ®efepaunn.

2.1.4. Ecnv B npegocTaBfieHUN MYHULMNANbHOW YCMYrM Yy4acTBYKOT HECKO/IbKO
CTPYKTYPHBIX MogpasgenieHnii AGMUHUCTpaunn, agMUHUCTPATUBHBIA pernameHT rnpegocTas-
NIeHNs1 COOTBETCTBYHOLLEN MYHULMMANBHOW YCNYrn pa3pabarbiBaeTCs CTPYKTYPHbIM Moapasse-
NEHVEeM, BbIJAIOWMUM 3aABUTENIO KOHEYHbIN pe3ynbTaT MNpefocTaBfeHns MyHULMNaIbHOWA
ycnyru.

2.1.5. Mpn pa3paboTke agMUHUCTPATMBHOIO perniaMmeHTa MnpeaocTaBneHnss MyHULN-
NasbHON YCNyrn CTPYKTYpHble MogpasfeneHns ALMUHUCTPaLMU MOTYT MCNOMb30BaTh
3N1IEKTPOHHbIE CPefCcTBa OMUCaHMA U MOLENNPOBAaHUA aaMUHUCTPATUBHO-YMNPaBIeHYECKNX
npoLeccoB [A1A MOAFOTOBKW CTPYKTYPbl U MOpsAAKa aAMUHUCTPATUBHBLIX Mpouesyp
M aflMUHUCTPATUBHbIX AeACTBUN.

2.2. Pa3paboTka MpPOeKTOB agMUHUCTPATUBHbIX PeriaMeHTOB MpefoCTaB/IeHNs
rocyZlapCTBEHHbIX YCNyr Nno rnepejaHHbIM NOSIHOMOYUAM

2.2.1. OcyLLecTBNeHNE CTPYKTYPHBLIMU NOAPa3AeneHnaMm AIMUHUCTPALMN OTAENbHBIX
rocyfapCTBEHHbIX NOSHOMOYMI MypMaHCKoi 06/1acTu, nepefaHHbIX Ha OCHOBaHMM 3aKOHOB
MypMaHCKol 06n1acTu ¢ NpeaocTaBNeEHNEM CYOBEHLMIA M3 06N1acTHOIO OHOAKETA, OCYLLECT-
B/IAETCA B MOPALKE, YCTaHOB/IEHHOM COOTBETCTBYHOLLMM aAMUHUCTPATUBHBLIM PernaMeHToM,
YTBEPXK/AEHHbLIM UCMOTHUTE/IbHLIM OPraHOM roCyAapCTBEHHO BnacT MypMaHCKon obnacTu,
eC/I NHOE He YCTaHOB/eHO 3aKOHOM MypMaHCKol 061acTu.

2.2.2. Tpun BO3NOXEHWNM COOTBETCTBYHOLLMM 3aKOHOM MypMaHCKol 061acTi 0653aHHOCTH
Mo pa3paboTke 1 YTBEPXAEHNIO aAMUHUCTPATVBHbIX PersiaMeHToB NpeaocTaB/ieHns rocyaap-
CTBEHHbIX YCNYr MO OTAe/bHbIM roCcyfAapCTBeHHbIM MOMHOMOYMAM MypmaHCcKol 061acTu,
nepefaHHbIM OpraHaM MeCTHOro camoyrpaB/ieHus, pa3paboTka NPOEKTOB TakMX agMUHUCT-
PaTUBHLIX pPerfiaMeHToB OCYLLECTB/AETCA CTPYKTYPHbLIMU NOApasgeneHuamMmm ALMUHUCTPaLNK,
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NPeaocTaBnAoOWMMN  COOTBETCTBYHIOLLME  FOCYLAPCTBEHHbIE YCMYrW, B COOTBETCTBUU
c Mopsakom pa3paboTKM 1 YTBEPXAEHUS aAMUHUCTPATUBHbIX PErNIaMeHTOB NpeLoCTaB/eHNs
rOCyAapCTBEHHbIX YCMYr, OCYLLECTB/SEMbIX MO 06palleHUAM 3asBUTENENR, YTBEPXAEHHbIM
noctaHoB/ieHneM lMpaBnTenbLcTBa MypMaHCKoi obnacTu.

3. YTBepXKaeHWe agMUHNUCTPATUBHbIX PErlaMeHToB
1 BHECEHWE N3MEHEHWIT B aAMUHUCTPATUBHbIE PEr/laMeHTbl

3.1. YTBepXaeHne agMUHUCTPATUBHbIX PErNaMEHTOB Y BHECEHME N3MEHEHWIA B aiMU-
HUCTPATMBHbIE PErfameHTbl NPeLOCTaB/IEHNSA MYHULMNbHBLIX YCYT.

3.1.1. AGMrMHUCTpauma yTBEPXAAeT aAMUHUCTPATUBHBIA pernamMmeHT npefocTaBieHns
MYHULMMAIbHOW YCNYr Ha OCHOBaHWM 3KCMEePTHOrO 3aK/UeHWst OpraHa, Yrno/IHOMOYEHHOro
Ha MpoBeAeHMEe 3KCMepPTU3bl MPOEKTOB aAMUHUCTPATMBHbLIX PErfiaMeHTOB MYHULMMaIbHbIX
ycnyr (ganee — ynoNHOMOYEHHbIN OpraH).

3.1.2. AOMWUHUCTPATWBHbLIA pPernameHT nNpefoCTaBNeHNS MYHULUMMNATbHOW YCyru
yTBepPXXAaeTca noctaHoseHMeM agmuHuctpaymm 3ATO r. CeBepoMopcCK.

3.1.3. BHeceHMe W3MEeHEeHWn B agMUHUCTPATUBHbIE pernaMeHTbl NpefoCTaB/eHUS
MYHULMNIBbHBLIX YCAYTr OCYLLEeCTBNSETCA B MOPsAKe, YCTAHOBEHHOM [A/1 pa3paboTKu
N YTBEPXKAEHUSA aAMUHUCTPATUBHbLIX PernameHToB NpefoCTaB/eEHNA MyHUUUNAbHBIX YCayr
M roCy[apCTBEHHbIX YCNYr MO nepefaHHbIM MOSIHOMOYUAM, OCYLLECTB/ISIEMbIX MO 06paLLEeHUsM
3asBUTENEN, U B CNyYasX:

- M3MEeHeHns 3aKoHogaTenbcTBa Poccuiickon defepaumm n (Mnn) 3aKoHOAATe/IbCTBa
MypmaHCKoI 06n1acTi, perynmpyoLero npeaocTasieHne MyHUUMNaIbHOR YCNYTu;

- U3MEHEHMA CTPYKTYPbl AOMUHUCTPALIMN, EC/IN TaKoe U3MeHeHMe TpebyeT nepecMoTpa
aAMWUHNCTPATUBHbIX NPOoLeLYp aAMUHUCTPATUBHOIO PernameHTa,;

- NOCTYN/IEHNS NPeLNIOKEHUIA CTPYKTYPHbIX NogpasgeneHnin AGMUHUCTPaLMK, OCHO-
BaHHbIX Ha pe3y/ibTatax aHa/n3a NpakTUKN NpUMeHeHNs a4MUHUCTPATMUBHbIX Pern1amMeHTOoB.

3.1.4. TIpoeKT aAMWHWUCTPATMBHOIO perfnameHTa MpPeAocTaBeHNs MyHULMNaNbHOA
YCNYTY NOANIEXUT PasMeLLEHNIO B CETU VIHTEPHET Ha ouLManibHOM cainTe OpraHoB MECTHOMO
camoynpasneHns 3ATO r. Ceepomopck (ganee - OMCY 3ATO r. CeBepoMopcK).

3.2. YTBepXaeHve afMUHUCTPATUBHbLIX PEriaMeHTOB NMPeoCTaB/IeHNs roCyAapCTBEHHbIX
YCNYT OCYLLECTB/AETCA B COOTBETCTBUMN C HACTOALLMM [opAgKOM.

3.3. YTBepXeHHble afMUHUCTPATUBHbIE PEr/laMeHTbI MOANeXaT:

- 0Ny6MKOBaHMIO B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin depepauum
M 3aKOHOAaTeNIbCTBOM MypMaHCKO 061acTu 0 JOCTyne K UH(opMaumMm 0 LesTeslbHOCTU
roCyaapCTBEHHbIX OpraHOB M OpraHoB MECTHOI0 CaMOynpaB/IeHMS;

- pasMeLLEeHNIo Ha otmumansHoM cainTe OMCY 3ATO r.CeBepoOMOPCK, CTPYKTYPHOI0
nogpasgeneHns ALMUHUACTPaLMK, MPeLOCTaBNAOWEro MyHUUUNaNbHYHO YCnyry, B gefe-
pa/lbHON FOCYAAPCTBEHHON WMH(OPMALMOHHON cucteMe «®deaepasbHblid PeecTp rocygap-
CTBEHHbIX U MyHMUMMANbHbIX ycnyr (PyHKUMIA)» (ganee - defepasibHbI PeecTp) B TeYeHme
10 paboumx gHein ¢ gatbl yTBePXAeHUS afMUHUCTPATUBHOIO PerfaMeHTa;

- pasMeLleHno Ha MH(OPMALMOHHbIX CTeHAAaX B MecTax MpefoCTaBleHNs MYHULN-
NasIbHOW YCNYrn UK TOCYAApPCTBEHHON YCNyry no nepefaHHbIM MOHOMOYUAM B TeYeHUe
10 paboumx AHein ¢ gaTbl YTBEPXKAEHNS aAMUHUCTPATUBHOIO pernameHTa.

4. TpeboBaHUSA K aAMUHUCTPATUBHbLIM pernaMmeHTam

4.1. TpeboBaHUA K afMUHUCTPATVBHBIM perfiaMeHTam npegocTasieHns MyHULMNATbHBIX
yCnyr.

4.1.1. CTpyKTypHOe nopjpasfeneHve ALMUHUCTpaLMK OnpeaenseT HavMeHOBaHWe
aIMUHUCTPATUBHOIO perfiaMeHTa MpeaocTaB/ieHnsi MYHUUMNANbHON YCayrn ¢ y4yeToM
(hOpMY/IMPOBKK, COOTBETCTBYHOLLEW pefakLun MONOXKEHWUS HOPMATUBHOIO NpPaBOBOro akTa,
KOTOpPbIM MpeaycMoTpeHa MyHUUMNaIbHas YCnyra, U HaMeHOBaHWS TaKon YCnyru B peecTpe
MyHUUMnanbHbIX yenyr 3ATO r. CeBepOMOpCK.
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4.1.2. AOMVHUCTPATMBHBIA pernameHT npesocTaBfeHns MYHULMMNANbHON yCayru
COAEePXUT cneaytoLne pasaensi:

1) obLme NONoXKeHUS;

2) cTaHdapT NpefocTaB/ieHUs MyHULMNAIbHOR YCNyTu;

3) alMMHMCTPATMBHbIE MPOLESYpbI;

4) (hopMbl KOHTPO/IA 38 UCMOJSIHEHNEM aiMUHUCTPATMBHOIO PeraMeHTa;

5) pocyfnebHbii  (BHeCcyae6HbIn) MOpsAAoOK 006)KanoBaHUS  pelleHuin 1 LeicTBUiA
(6e3meincTBMA) CTPYKTYPHOro noApasgeneHnsa ALMUHUCTPaLMK, NPefoCcTaB/AoLEero MyHu-
LMNaIbHYO YCAYTY, AO/MKHOCTHBIX UL U MYHULMN&IbHBIX CYXKALLMX.

4.1.3. B pa3gene «O6Lme NONOXEHNSA» YKa3bIBAETCH:

1) npefMeT perynnmpoBaHns agMMHUCTPATUBHOIO PersiaMeHTa;

2) OnucaHue 3asBUTENEN, a TaKkKe (PU3NYECKNX U FOPUANYECKMX L, UMEIOLLMX NpaBo
B COOTBETCTBMM C 3aKOHOZATeNIbCTBOM Poccumitickoil depepaum nnMbo B CUy HageneHns mnx
3a89BUTENAMM B MOPSALAKE, YCTAHOB/IEHHOM 3aKOHOAATeNIbCTBOM Poccuiickon Pepepauun,
MOIHOMOYMAMM BbICTYNATb OT UX UMEHU NP B3aMOAENCTBUN CO CTPYKTYPHbIMW MoApasae-
NeHUAMU AQMUHUCTPaLUN UM MYHULUNATbHBIMU  YUYPEXAEHUAMW NPU NPefoCTaB/eHUN
MYHULMNANLHOW YCNYri;

3) TpeboBaHUA K NOPALKY MH(OPMMPOBAHMSA O MOPSAKE NPeAoCcTaBlieHns MyHULM-
NasibHOR ycnyru, B TOM YUCAE:

- MOPALOK NONyYeHUs WMHMOPMaLUWU 3a8BUTENSAMU MO BOMpPocaM MpeLoCTaB/IEHUS
MYHULMNANbLHOW YCYTW 1 YCNYT, KOTOPbIe ABMSKOTCSH HEOOXOAUMbBIMU 1 06583aTe/IbHbIMU AN
NpefoCTaBNeHNs MYHULUMMNATbHOW YCNYrn, CBeAEHUA O XOfe MpefoCcTaBNeHust yKa3aHHbIX
yC/yr, B TOM Ymc/ie Ha 0huLMabHOM CcaiiTe, a Takke Ha EAMHOM nopTasie rocyaapCTBeHHbIX
M MyHULUMNANbHBIX YCYT ((DYHKLMWIA);

- NOPSAA0K, (hopMa, MeCTO pa3meLLeHst U Crocobbl MOMYYeHUs CNPaBOYHON MH(opMaLmu,
B TOM 4MC/Ne Ha CTeHgax B MecTax NpeAoCTaBfeHNs MYHULMNabHOW YCNYyrn W yCnyr,
KOTOpble SBNAKOTCA HEOOXOAMMbIMUA U 0653aTe/lbHbIMU AN NPEeAOCTaBeHNs MyHULMMASIbHO
YCNyru, 1 B MHOrO(YHKLUMOHAIbHOM LieHTPe NpeAocTaB/ieHns rocyaapCTBeHHbIX U MyHULK-
NabHbIX YCNYT.

K cnpaBoyHOW MH(OpMaLMM OTHOCUTCA CeaytoLLas nHhopmaums:

- MECTO HaxOoX[eHus 1 rpauky paboTbl AZMUHUCTPaALUK, CTPYKTYPHOIO Mnoapasse-
neHns ALMUHUCTPaUMW, NPeLOCTaBNAOLWEro MyHULMNaIbHYO YCNYry, rocyapCTBeHHbIX
M MyHMUMNANbHbIX OPraHoB W OpraHusauuii, obpalleHue B KOTOpble HeobXo4umo Ans
NolyYeHNss MyHULMNIbHOW YCNYru, a TakkKe MHOrO(hYHKLUMOHa/bHBLIX LLeHTPOB MpeaocTas-
NeHWs rocyAapCTBeHHbIX U MyHULMNANbHBIX YCNYT,

- CMpaBOYHble Tene(oHbl CTPYKTYPHOro noppasgenieHns AOMUHUCTpauuW, NpenocTas-
NAKOLLEr0 MyHULMNIbHYHO YCNYTY, OpraHu3aunii, y4acTBYHOLWMX B NPeSOCTaBEHUN MYHU-
LMNanbHON YCNyrun, B TOM YncCe HOMep TenetoHa-aBTOMHGopMaTopa;

- agpeca ogmymansbHoro carita OMCY 3ATO r.CeBepoMopcK, CTPYKTYPHOrO noapasge-
neHnst AOMVHUCTPaUMK, NPefoCTaB/foWero MyHUUMNaIbHYIO YCYry, a Takke 3/1eKTPOHHOIA
noutbl 1 (Unun) opmbl 0OpaTHOW CBS3M ALMUHUCTPAUMKU, CTPYKTYPHOrO MNoapasgeneHus
AQMUHUCTpaL MK, NPEAOCTaBNALLLEr0 MyHULUNANLHYIO YCNYrY, B CETU VIHTEepHeT.

CnpaBoyHad MWHGopMauua He NPUBOAUTCA B TeKCTe pernamMeHTa W MOAJEXUT
06513aTeNIbHOMY pa3MeLLeHN0 Ha oduumanbHom calite OMCY 3ATO r.CeBepomopck,
CTPYKTYpPHOro noApasfeneHns ALMUHUCTPaUMK, MPEAOCTaBNAIOLWEro MyHUUUNanbLHYH
YCNyry, B CeTU VIHTepHeT, B (hefiepa/lbHOM peecTpe 1 Ha EanHOM nopTane rocyapCTBeHHbIX
N MyHULMNANbHBLIX YCnyr ((hYHKLMIA), 0 YeM YKa3blBaeTCa B TEKCTe aAMUHUCTPATUBHOIO
pernameHTa. CTPYKTYpHble mogpasgeneHns AMUHUCTPaUMK, NPeLoCcTaBNAoLLME MYHULN-
nasibHble YCNyru, 06ecneynBatoT B YCTAHOB/IEHHOM MOPSiAKe pasMeLLeHne U akTyanm3auuio
CMpaBOYHOW MHOPMALMM B COOTBETCTBYIOLLEM pa3fenie (hefepasibHOro peecTpa.

4.1.4. Pasgen «CtaHgapT npefoCTaBfeHUs MYHULMNATIbHOW YCNYr» COCTOUT W3
noApasfaesnos:

1) HaMMeHOBaHWe MYHULMNASIbHOW YCNYTW;
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2) HaMMeHOBaHVe opraHa MeCTHOro CaMOyrMpaB/ieHNs, NPeoCTaBAOWEro MyHULM-
NasibHYy YCNyry;

3) pe3ynbTar NpeaocTaBneHns MyHULMNbHOR YCNyri;

4) CPOKW NMpeaocTaBIeHNs MyHULMMNAIbHOW YCNYTn;

5) HoOpMaTuBHbIE MPaBOBbIE aKTbl, PEryMpytoLLMe NPesocTaB/ieHne MyHULMNaIbHOM
ycnyru,

6) nepeyeHb [JOKYMEHTOB, HEOOXOAMMbIX ANS MPefoCTaBNeHUs MYHULMNIbHOM
ycnyru,

7) nepeyeHb OCHOBaHWIA ANs OTKasa B MpuemMe AOKYMEHTOB, A4NS MPUOCTAHOB/EHUS
1 (MNKn) 0TKasa B NPeAOCTaBNEHNUN MYHULMNASIbHON YCNYTU;

8) pasmep nnatbl, B3UMAEMOI C 3asBUTENS NPU NPeLOCTaBeHNN MYHULMNaIbHOMN
YCNYrn 1 cNocobbl ee B3UMaHWS;

9) Tpeb6oBaHMA K MeCTaM MpPeAoCTaBNeHNs MYHULMNATIbHON YCNYyTi;

10) nokasarenin LOCTYMHOCTU M Ka4yecTsa MpPeLoCTaB/IeHUs MyHULUNaNbHbIX YCAYT;

11) npoumne TpeboBaHWA K NPeLOCTaBNEHNIO MYHULMNALHOR YCayTi.

4.1.4.1. B nopgpasgene «HammeHOBaHWE MYHULMNAILHOW YCAYrn» YKasblBAETCH
HauMeHOBaHMe MYHWULMNA/IbHON YCNYrn, NPesocTaB/seMolt CTPYKTYPHbIM MOApa3aeeHem
AIMVHUCTpaUMK, € Y4eTOM (hOPMY/IMPOBKW, YCTAHOB/IEHHOW HOPMAaTVBHbLIM MPaBOBbIM aKTOM,
pernameHTUpYLLMM MOMHOMOYMA ASMUHUCTPaLUN NN MYHULUNANLHOTO YUYpeXaeHus no
NPefoCTaBNeHNIO AaHHOW MYHUUMNAIbHOM YCNyrn, M HauMeHOBaHUA YC/Yyrn B peecTpe
MyHUUMnanbHbIX yenyr 3ATO r.CeBepoMOpCK.

4.1.4.2. B nogpasfene «HavmeHoBaHVe opraHa MeCTHOro camoynpas/ieHns, NpesocTas-
NAOLWEro MyHULMNaIbLHYIO YCnyry» yKasbiBaeTcad HammeHoBaHne OMCY 3ATO r.Cesepo-
MOPCK, CTPYKTYPHOrO rnogpaszeneHna AMUHUCTPaLun, HENOCPEACTBEHHO NMPeAO0CTaBNAOLLErO
COOTBETCTBYIOLLYIO MyHULUNAbHYIO YCAYTY.

Ecnn B nNpeaocTaBnieHnn MyHULMMNANbHON YCNYTA YHaCTBYKOT HECKO/IbKO CTPYKTYPHbIX
nofpasgeneHnin AGMUHUCTpauun, deaepasbHble U pervoHabHble OpraHbl UCMNOMHUTEbHONA
B/1IaCTU, TO YKa3bIBAKOTCA BCE YYaCTBYIOLLME CTPYKTYPHbIE NoApasfeneHns AgMUHUCTpaLmK,
(hefepanbHbIE U PernoHasbHble OpraHbl UCNOMHUTENbHOW BNacTW, B3aMOAENCTBUE C KOTO-
PbIMU HEOO6XOAUMO A/ MPeAOCTaBNeHUS MYHULMNATBLHOM YCNYrn, BKIKOYas OpraHm3auuu,
OKasblBaloLue ycnyru, ycTaHoBNeHHble MyHKTOM 1 ctatbn 9 defepasbHOMO 3aKoHa, a Takxe
(hOPMbI NX YyHacTus.

4.1.4.3. B nopgpasgene «Pe3ynbTaT MNpPefoCTaBNeHNS MYHULMNANbHOA YCayrm»
YKa3blBaeTCs KOHEUHbIV pe3y/bTaT MpesocTaBneHns MyHULMNAIbHON YCyru, BblLaBaeMbli
(HanpaBnsieMbliA) 3asBUTENHO.

4.1.4.4. B nogpasgene «Cpoku MpeaocTaBieHnss MyHULMNAIbHOM YCIyrn» LO/MKHbI
ObITb YKa3aHbl:

1) fonycTuMble CPOKW NPeAoCcTaBIeHNs MyHULUMNATILHOW YCNYTH;

2) MaKcUMasbHbIV CPOK OXMAAHWS B 04epesm Npu nojaye 3anpoca 0 NpeocTasieHnm
MYHULMNIBLHOW YCYri, YCNyrn nojsefOMCTBEHHOM OpraHn3aumm, y4acTeytoLlen B npeso-
CTaB/IEHUN MYHULMNANbHOW YCyrn, U Npu NofyyYeHnn pesynbtata NpefoCcTaBNeHUs Taknux
ycnyr,

3) CPOK perncTpawmm 3anpoca 3asaBUTens 0 NPeAocTaBNeEHNN MyHULMNANBLHOW YCYTN,
YCNyrn nofBeAOMCTBEHHON OpraHu3auumn, y4acTBYHOLLEN B NPeAoCTaBNeHnn MyHULMMaIbHO
ycnyru,

4) CpPOK MPUOCTaHOB/EHNSA NPeSOCTaBEHNS MyHULMNANBLHOW YCNYrK B Cyyae, eciu
BO3MOXXHOCTb MPUOCTaHOB/EHNS MPeAyCMOTPeHa 3aKOHOAATEIbCTBOM Poccuiickoin defepauuu,
HOPMaTMBHbIMW NPaBOBbIMK akTaMn MypmaHckoli obnacti n 3ATO r.CeBepoMOpCK.

4.1.4.5. B nogpasgene «HopmaTMBHbIe MpaBOBble akTbl, perynupyrouime npesocTas-
NeHne MyHUUMNANbHOW YCNYrn» YKasblBAeTCA MepeyeHb HOPMATMBHBLIX MPaBOBbIX aKTOB,
PErynnpyowmnx npefocTaBieHne MyHULMNASbLHONW YCnyrn (C yKasaHWeM WX PEKBM3UTOB
N NCTOYHUKOB MX OPULMaIbHOTO ONy6/IMKOBaHNA) (fanee — nepeyeHb). MepeyveHb NOANEXNT
00653aTeNIbHOMY pa3MeLLeHN0 Ha oduumanbHom cante OMCY 3ATO r1.CeBepoMOpCK,
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CTPYKTYPHOro nogpasfeneHns AAMUHUCTPaUUK, NpefoCTaBNAOLWEro rocyfapCTBEHHYIO
ycnyry, B cetn VIHTepHeT, B peflepa/ibHOM peecTpe U Ha EQMHOM nopTase rocyfapCTBEHHbIX
M MyHUUMNANbHbLIX YCAYr (DyHKUKMIA).

B paHHOM nojpasfene agMUMHUCTPATUBHOIO pernaMeHTa [O/MKHO codepxkatbes
yKa3aHune Ha COOTBETCTBYHOLLEe pasMeLLeHme NepeyHs.

CTpyKTypHOe nogpasfeneHnsa AgMUHUCTPaLUK, NpefoCcTaBAowWwee MyHUUNNANbLHYHO
ycnyry, obecrneymBaeT pasMeLLeHVe W aKTyaiM3aumio MepeyHs Ha CBOEM O(ULMaTIbHOM
caiite, Ha ouymanbHoM carite OMCY 3ATO r.CeBepoOMOPCK, a Tak)Xe B COOTBETCTBYHOLLEM
pasjgene (efiepasibHOro peecTpa.

4.1.4.6. B nogpasgene «lepeyeHb LOKYMEHTOB, HEOOXOAMMbIX A/19 NPefoCTaB/eHNs
MYHULMNANLHOW YCAYrn» MPUBOANUTCA UCHEPMNbIBAIOWMIA MepeveHb [OKYMEHTOB, HEO6XO-
OUMbIX B COOTBETCTBMM C 3aKOHOZATE/NbHbIMU WM WHLIMW HOPMAaTMBHbLIMK MPABOBLIMU
aKTamu 4na npefocTaBieHNs MyHULMNAIbHOW YCYT .

B faHHOM noApasfene yKasblBatoTCA MepevyHn AOKYMEHTOB (MH(opmMaLlmmn), KoTopble
3a9BUTE/b [O/MHKEH MPELCTaBUTb CaMOCTOATENbHO, JOKYMEHTOB (MH(opMaumm), Tpebyembix
HernocpeACTBEHHO OT 3aABUTeNs (BKNHOYad LOKYMEHTbI, NOyYaeMble 3aABUTENIEM NPU OKasa-
HUN eMy HEeOOXOAMMbIX U 00653aTe/IbHbIX YCNYT), TPe60BaHNSA K UX 0(hOPMIIEHMIO, MOPSAAKY UX
NpeAcTaB/eHNs, B TOM 4YuMC/e BO3MOXHOCTbL MOAayM UX B 3/IEKTPOHHOM BuUAe, U MepeyeHb
[OKYMEHTOB (MH(opMaL ML), KOTOpble CTPYKTYPHble mMofpasfenieHns AAMUHUCTpaLum
06513aHbl MOMYYNTb B pamkKax MeXBeLOMCTBEHHOrO B3aUMOAENCTBUS B WCMONHUTENbHbIX
opraHax BfacTu, NpefoCcTaBNAOLLMX rOCYAapCTBEHHbIE YCYTX, OpraHax, NpesoCcTaBNAoLWmnX
MYHULMNANbHbIE YCNYTU, UHbIX TOCYLapPCTBEHHbIX OpraHax, opraHax MecTHOro camoynpas-
NeHWs, OpraHn3aumax ¢ yKkasaHmem nx HaumeHoBaHMA, B TOM YMC/e BO3MOXHOCTb MOy4YeHns
[AOKYMEHTOB (MH(opMaLMKn) B 3MIEKTPOHHOM BUAE C MUCMO/Mb30BaHWEM CUCTEMbI MEXBEAOM-
CTBEHHOI0 3/IEKTPOHHOI0 B3aMMOZENCTBUSA B Cly4ae, eciv 3asBUTeNb He NMpeACcTaBUT Takue
[AOKYMEHTbI M0 COBCTBEHHON NHULMATUBE.

MpeayCcMOTPeHHbIE 3aKOHOLATENbCTBOM Poccuiickort ®efepaumn, HOPMAaTUBHbIMMU
npaBoBbIMX akTaMu MypMaHCKO 06/1acTV M HOPMaTUBHbLIMK MpaBoBbIMU akTamMu 3ATO
r.CeBepoMopcK 6/1aHKK, (hOpMbl 3anpocoB, OOpaLLeHWUiA, 3asBIEHWIA N MHLIX JOKYMEHTOB,
nojaBaeMblX 3as9BUTeNEM B CBA3W C NPeAOCTaBIeHNEM MYyHULMNIbHOW YCyri, NPUBOAATCA
B KayeCTBe MPUIOXKEHWIA K afMWHUCTPATMBHOMY persiameHTy, 3a WCK/IKOYEHUEM ClyyaeB,
Korfa 3akoHoaaTeslbCTBOM Poccuiickoin ®efepaunn, HOPMaTMBHLIMW NPaBOBbIMM aKTaMu
MypmMaHCKol 06/1acT 1 HOPMAaTUBHBLIMK NpaBoBbIMK akTamn 3ATO r.CeBepoMOpPCK NPSMO
npeLycMOTpeHa CcBO6OAHAas (popMa Mofaynm 3TUX [OKYMEHTOB WAN 3MIEKTPOHHbLIX (HOpM
[OKYMEHTOB, 3an0/HSEMbIX C MCMO/Ib30BaHMEM NPOrPaMMHO-TEXHUYECKNX MOAY/EN.

Mpn opraHu3aumn MeXKBeJOMCTBEHHOrO B3aVIMOAENCTBMS MO MOMYYEHUO [OKYMEHTOB
1 MHOpMaLMK, OCYLLLECTBNEHUA LEe/ICTBWIA, B TOM YMC/Ie COr/lacOBaHWUIA, yKa3aHHbIX COOTBET-
CTBEHHO B NyHKTax 2 1 3 yactn 1 ctatbn 7 PefepasibHOro 3akoHa, B nogpasnene ykasbl-
BaeTCs Ha 06513aHHOCTb CTPYKTYPHbIX NOApa3feNieHniA ADMUHUCTPaLMN Ha NOMYyYeHUe TaKmnx
[JOKYMEHTOB (MH(OpMaLMM) U OCYLLECTBNEHUS COOTBETCTBYHOLUMX AEWCTBUM, B TOM YuCne
COr/1acoBaHuiA.

Kpome TOro, B AaHHOM nofpasfenie HeoOXOAMMO YyKasaTb Ha 3anpeT TpeboBaTb
OT 3a8BUTeNA:

- NPeACTaBNEHNS JOKYMEHTOB U MHOPMaLIMK UK OCYLLIECTB/IEHNS LeNCTBUIA, NpeLCcTaB-
NIeHVe WM OCYLLLECTB/IEHNE KOTOPbIX HE MPeayCMOTPeHO HOPMAaTWMBHBLIMK MPaBOBLIMU aKTaMu,
PerynMpytoLwyMn OTHOLLEHWS, BO3HMKAIOLLME B CBA3W C NPeLOCTaB/IeHNEM MYHULMNaIbHOM
ycnyru,

- NPeACTaBfieHNs LOKYMEHTOB UM MH(OPMALMK, KOTOpble B COOTBETCTBUM C HOpMa-
TUBHbIMY MPaBOBbLIMY akTamun Poccuiickor ®Pefepaunm, HOPMaTUBHbLIMU NPaBOBbIMW aKTamu
MypMaHCKoI 06/1aCcT, HOPMAaTMBHbLIMM NpPaBoBbIMKU akTamy 3ATO r.CeBepOMOPCK HaxoasaTcs
B pacnopsXeHWn opraHoB, NPefOCTaBMANOLWMX FOCYAapCTBEHHbIE YCNYrX, OPraHoB, npego-
CTaBNALWNX MyHULMNAbHbIE YCNYTW, UHBLIX TOCYAAPCTBEHHbLIX OPraHoB, OpraHoB MeCTHOIO
camoynpaB/ieHNs /IM60 NOABELOMCTBEHHbLIX [OCYAAPCTBEHHLIM OpraHaM WAM opraHam
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MECTHOr0 CamoynpaBfieHWUsi OpraHu3auuidi, Y4acTBYIOLIMX B MNpPefoCTaBNeHUN rocyfap-
CTBEHHbLIX U MYHULMNANbHbLIX YCNYr, 38 UCKNHOYEHNEM OAOKYMEHTOB, YKa3aHHbIX B YacTu 6
cTaTbu 7 deflepaslbHOMo 3aKOHa.

4.1.4.7. Moppa3gen «lNepeyeHb OCHOBaHUI ANA OTKa3a B NPUEME AOKYMEHTOB, ANs
NPUOCTaHOBNEHUA N (M) OTKasa B MPeAoCTaBNeHUN MYHULMNAIbHOW YCIYTrn» COLEPXMUT
MCYeprnbIBalOLWMIA MepeyeHb OCHOBaHWM [A/19 OTKasa B MpefoCTaB/eHUM MYHULMNASIbHOM
YC/yr B COOTBETCTBUW C 3aKOHOLATE/IbCTBOM Poccuiickoin depepaLimm, 3aKOHOLATEIbCTBOM
MypmaHcKoir 061actu 1 (Mnm) HopMaTMBHbIMK MpaBoBbiMK akTamu 3ATO r.CeBepoMOpCK,
B TOM YucCne ANs 0TKasa B NpuUemMe 1 pacCMOTPEHUN AOKYMeHTOB. Kpome Toro, B nogpasgene
MOryT ObITb yKa3aHbl OCHOBaHUS AJ1 MPUOCTAHOB/IEHUA NPEAOCTaBIEHNA MYHULMNASIbHOM
YCNYrn, eCIN 3TN OCHOBaHWUA MPAMO YCTaHOB/EHbI 3aKOHOAATENIbCTBOM Poccuitickoin ®efe-
paunu, MypmaHcKoi 0651acT 1 HOpMaTUBHbIMM MpaBoBbIMK akTamu 3ATO r.CeBepOMOpPCK.

B cnyyae OTCyTCTBMA TaKMX OCHOBaHWIA CriefyeT NpsMO yKasaTb Ha 3TO B TeKCTe
aAMWUHNCTPATUBHOIO pernameHTa.

4.1.4.8. B nogpasgene «Pa3mep nnatbl, B3MMaeMoVi C 3asBUTENS NPV NPeAoCTaBIeHNN
MYHULMNIbHOW YCYr U CNOCO6bI ee B3MMaHUS» YKasblBaeTCcA pasMep rocyAapCTBEHHOM
MOLWNHBI UM MHOIN NnaTbl, B3MMAEMOI C 3as8BUTENS NpU NPesoCcTaBeHnn MyHULMNAIbHO
YCNyru, UK CCbINIKa Ha NOJIOXKEHME HOPMATUBHOIO NPaBOBOro akTa, B KOTOPOM YCTaHOB/EH
pasmep TakoW MNOLIMHbI WAX MNNaTbl, OCHOBaHUA W CNOCOObI €e B3UMaHWA B Ciy4asx,
npesyCMOTPEHHbIX (hefepasibHbIMU 3aKOHaMW, MPUHUMAEeMbIMU B COOTBETCTBMM C HUMM
MHbIMW HOPMaTUBHbLIMX MNPaBOBbLIMK akTamu Poccuiickori Pefepaumn, HOPMaTUBHBLIMU
npaBoBbIMKU akTamy MypmaHckoii 06nact u 3ATO r.CeBepoMOpCK.

4.1.4.9. Mopgpazgen «TpeboBaHMA K MecTaM MpPeAoCTaBNeHNS MYyHULMMNAIbHON YCyrin»
BK/IOYaeT B cebsi onumcaHue TpeboBaHUA K yA06CTBY M KOMOPTY MOMELLEHWNIA, B KOTOPbIX
npefoCcTaBNAKTCA MyHULMNAbHbIE YCIYTW, B TOM YUCTIE:

1) K 0(hopMNeHNIO BXOAA B 30aHWE,;

2) K NapKOBOYHbIM MecTam;

3) K pa3meLLeHno 1 0POPMIEHMIO NOMELLIEHWIA,

4) K pasmeLLeHnto 1 OOPMIEHNIO BU3yasibHOM, TEKCTOBOM W MYNbTUMEANNHONA
VH(opMaLmmn 0 nopsifke NpesocTaB/eHns MyHUUMNAIBHOW YCIyri, B TOM YKC/e Ha MH(opMa-
LIMOHHBIX CTeHAAX 1 0(hMLMaIbHOM caiiTe CTPYKTYPHOro nogpasgeneHns AGMUHUCTpaLmM;

5) K 060pyA0BaHNIO MECT OXMAAHWS;

6) K MecTam /15 MH(HOPMMPOBaHUSA 3asBUTENENA, MOMYHEHNS MH(OPMaLMKN 1 3arOHEHNS
3anpocoB 0 MpeAoCcTaBIeHNN MyHULMNASIbHON YCNYTU;

7) K 3a1aM OXUaHWs 3asBuTeNeN;

8) K MecTam npuema 3asBUTENEN.

Mpw NoAroToBke nogpasgena «TpeboBaHUA K MecTam NpesocTaBieHns MyHULMNAIbHOA
YCNyru» cnefyeT y4ecTb HE06XOAMMOCTb OBecneyeHns 3asBuUTeNein KOMPOPTHLIMU YCOBUSIMM,
B TOM umcrie obecrneyeHMss BO3MOXHOCTM peanv3auun npas WHBAIMAOB Ha LOCTYNHOCTb
npesoCcTaBNeHNs MyHULMNNbHOW YCNYTI.

4.1.4.10. B nopgpasgene «[lokasaTenn [OCTYNHOCTM M KayecTBa NpefoCTaB/IEHUA
MYHULMNIbHBIX YCYr» 06LMMI MOKa3aTeNgMmN 418 BCeX MyHULMNANbHBIX YCNYT SBNAKOTCA
TOYHOCTb M CBOEBPEMEHHOCTb WCMOMHEHWUSA, AOCTYMHOCTb, 3aTpaTbl Ha MX peanusauuio,
Ha/IMyme 060CHOBaHHbIX Xanoo.

CocTtaB nokasaTeneii LOCTYMHOCTM M KayeCTBa MNpPefOCTaB/eHUsS MYHULMNaIbHbIX
yCnyr noapasgensieTcs Ha [iBe OCHOBHbIe rpymnbl: KONNYECTBEHHbIE N KAUYeCTBEHHbIE.

B rpynny KonnyecTBeHHbIX MokasaTesnen LOCTYNHOCTU, KOTOPble XapaKTepu3ykoTcs
N3MEPVMbIMU  MOKa3aTensaMu, MO3BOMIAIOWMMA  0OBLEKTUBHO OLEHMBATb  [eATe/IbHOCTb
CTPYKTYPHbIX nogpasfeneHnii AQMUHUCTPaLUK, NPeLOCTaBIaoWmMX MyHULMNAIbHBIE YCYTH,
MOTYT BXOAUTb:

- KONMYeCTBO B3aMMOZENCTBUIA 3asBUTENS C AOMHKHOCTHBIMK MLAMU NPU NpeLoCTaB-
NEHNW MYyHULMNANBHOW YCNYTK;

- BpeMS OXXUAaHNS ycnyru,
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- rpauk paboTbl CTPYKTYPHOTO NoApasaeneHns AMUHUCTpaLnK;

- MECTO PacnoOXeHUs CTPYKTYPHOro nogpasgfeneHns AgMUHUCTpaumn, npefocTas-
NAOLLEro ycnyru,

- KOJINYECTBO [JOKYMEHTOB, TPeGYyeMbIX A5 MONYUEHUS YCNYTU;

- CTOMMOCTb KOHEYHOTO pe3ynbTara ycnyru (415 naaTHbIX YCiyr);

- Ha/IMume NbroT ANs onpeaeneHHbIX KaTeropuii NoTpebuTeneit ycnyru.

B uMcno KayecTBeHHbIX MOKasaTesieil LOCTYMHOCTU MPefoCcTaBiseMbIX YCIyr MOryTt
BXOAUTb:

- NPaBAMBOCTb (JOCTOBEPHOCTb) MHOPMALMK O NPeAOCTaBAEeMbIX YCayrax;

- Ha/MuMe pas3IMYHbLIX KaHa/IoB MOJlydeHust ycnyru (B TOM 4MCNe Yepe3 MHOro-
(hYHKUMOHa/bHbIE LIEHTPbI);

- BO3MOXHOCTb MOJTyYeHMsI MH(opMauumn 0 Xofe NpefoCTaBfeHUs MyHULMNaIbHOWA
YCNyrui, B TOM YUC/Ie C UCMO/b30BaHWMEM NH(OPMALMOHHO-TENEKOMMYHUKALWOHHbLIX TEXHOONUIA;

- NPOCTOTA U ICHOCTb U3/T0XKEHUS NH(OPMALMOHHBLIX U MHCTPYKTUBHBIX JOKYMEHTOB.

B rpynny Konn4yecTBeHHbIX MoKa3saTtesieli OLEeHKN KayecTBa NpefocTaB/iseMblX YCayr
MOrYT BXOA4UTb:

- CO6/1I0ieHNE CPOKOB NPefoCTaB/IEHNS YCYT,;

- KO/IMYeCTBO 060CHOBaHHbIX Xanoo.

K KayecTBeHHbIM MoKa3aTensM OTHOCATCS:

- Ky/bTypa 006CNy>KNBaHNA (BEX/TMBOCTb, 3CTETUUYHOCTb);

- Ka4yeCTBO pe3ynbTaToB TpyAa COTPYLAHUKOB (MPOghecCMoHaIbHOe MacTepCTBO).

HanmeHoBaHMe 1 KOHKPETHbIE 3HAYEHWS MOKa3aTesnen onpeseNiatoTCa CTPYKTYPHbIMU
nogpasfeneHnaMm ALMUHUCTPaLMN CaMOCTOSATENIbHO C YYeTOM Creumdukyi npepocTas-
NAEMOM MYHULMNANbHOA YCNyrn, a TakKe BO3MOXHOCTAMW CTPYKTYPHOroO nogpasfenieHns
W YKa3blBatOTCA B MPUIOXKEHUN K aAMUHUCTPATMBHOMY PEriameHTy.

YKa3zaHHble B [JaHHOM rojpasjene nokasaresim JOCTYNHOCTM U KayecTBa NpefocTaB-
NEHNA MYHULMNAbHBIX YCYT UCNOb3YHTCA B Aa/IbHelLLIEM MPY NPOBEAEHNN MOHUTOPUHIA
BHEAPEHUSA aAMUHUCTPATUBHBLIX PEriaMeHTOB W MPakTUKN MX MPUMEHEHMS CTPYKTYPHbIM
nogpasgfeneHvem AgMUHUCTPaLUN.

4.1.4.11. B pasgene «[Mpouve Tpe6oBaHWS K MPeAOCTaBIEHUIO MYHULMNAIbHOIA
YCNyrn» yKasblBaloTCcA npoune TpeboBaHWS K MPefOCTaBfeHUO MYHULMNaIbHOW YCnyru,
B TOM YMC/e YYMTbIBatOLLe 0COBEHHOCTM NPefoCTaB/eHNS MyHULUMNANIbHBLIX YCYr B MHOTO-
(PYHKUMOHANIbHBIX LEHTpax W OCOGEHHOCTW MNPeAoCTaB/eHUs MYHULMNAIbHBIX  YCIyr
B 3/1EKTPOHHOW hopMe.

Mpn onpeaeneHnM OCOBGEHHOCTE MNPefOCTaBNeHUS  MYHULMMNATLHON  yCiyru
B 3/IEKTPOHHOM (JOpMe YKa3bIBAeTCsH MepeyeHb BWUAOB 3/1EKTPOHHON MNOAMUCK, KOTOpbIE
[OMNYCKalTCA K UCMONb30BaHUIO Mpy 06palleHnn 3a NofyvyeHneM MyHULMNAaIbHOR yenyru,
OKa3blBaeMOM C MPUMEHEHVEM YCUIEHHON KBaSM(hMLMPOBAHHOW 3M1EKTPOHHON NoAnucH,
1CNOMb3YEMOIA B LieNsx nprema obpatleHnii 3a MonyyeHnemM MyHULMNILHOR ycnyrn u (Mnm)
NpefoCTaBNeHNs TakoW YCNyr, OKas3blBaeMOM C MPUMEHEHWEM YCU/IEHHOW KBa/M(puLm-
POBaHHOW 3MIEKTPOHHOM MOANUCK, W OMpefenstoTcs TpebOBaHMSAMM 3aKOHOAATENbCTBA
Poccuiickoi ®epfepaummn B chepe MHHDOPMaLMOHHOKW 6e30MacHOCTM Npu Npreme o06paLLleHuni
3a MoJlyYeHNeM MYHULMNIbHOW yCnyrn u (Mnmn) npesocTaBneHnun Takom YCnyru, a Takke
npaBo 3asBUTENSA - (PM3NYECKOrO /nLa WMCMONb30BaTb MPOCTYHO 3/IEKTPOHHYKO MOAMWUCH
B C/lyyae, MpefycMOTPEHHOM nNyHKTOM 2(1) MMpaBwun onpegeneHust BULOB 3/1EKTPOHHOM
MOANUCK, NUCNONb30BaHNE KOTOPbIX LOMYCKAETCA NpW 06palleHnmn 3a noslydyeHnem rocygap-
CTBEHHbIX W MYHUUMNANbHLIX YCAYr, YTBEPXAEHHbIX MOCTaHoB/MeHNeM [paBuUTeNbCTBA
Poccuiickoli ®efepaumm ot 25.06.2012 Ne 634 «O BuAax 3NeKTPOHHON MOAMMCK, UCMONb-
30BaHMe KOTOPbIX AONYCKaeTCs Mpy obpaLleHnmn 3a NosyvyeHneM rocyaapCTBEHHbIX U MyHN-
UMNaNbHbIX YCYT».

4.15. Pa3sgen «AAMUHUCTPaTUBHbIE MNpOLeAypbl» COCTOUT U3  MOAPa3Lesnos,
COOTBETCTBYIOLUMX KOJIMYECTBY afMUHUCTPATMBHbLIX MPOLELYp - N0rnyeckm 060C06/1EHHbIX
nocnefoBaTe/lbHOCTEN afAMUHUCTPATUBHbIX AeNCTBUIA NpU NPeLoCTaBeHNN MYHULMNASIbHOM
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YCNyru, B TOM YuC/e YCyr, HE06X0AUMBIX U 0653aTeNbHbIX 415 MPefoCTaBNeHNs MyHULN-
NasIbHOW YCNYTY, UMEIOLLMX KOHEYHbIN pe3ynbTaT U BblAeNseMblX B pamKax NpefocTasBieHns
MYHULMNANbHOW YCNYTW,

B pasgene yKasblBatOTCA: COCTaB, MOC/NeA0BaTe/IbHOCTb Y CPOKY BbINO/HEHWS aAMUHUCT-
paTVBHbIX MpoLueayp, TpeboBaHNA K MOPAAKY MX BbIMOSHEHWS, B TOM 4MC/le 0COBEHHOCTU
BbINOMIHEHNA  aAMUHUCTPATMBHBLIX MNpoueayp B 3/IEKTPOHHOM  (hopme, 0OCOBGEHHOCTU
BbIMO/IHEHWSA aAMUHUCTPATMBHbIX NPOLEAYP B MHOTOMYHKLMOHA/IbHbLIX LEHTpax.

B Havane pasgena yKasblBaeTCA MCYUEpnbIBAKOLWMIA NepedeHb afMUHUCTPATUBHbIX
npouesyp, CofepXawmxca B YKa3aHHOM pasfefnie, B TOM 4uC/e OTAeNbHO YKasblBaeTcs
nepeyeHb aMUHUCTPATUBHBIX NpoLueayp (4erCTBUIA) Npu NPeAoCcTaBIeHN MyHULMNIbHBIX
YCNYr B 3/IEKTPOHHOM (hopMe 1 NpoLiesyp (AeiCTBUIA), BbINOMHAEMbIX MHOTO(YHKLMOHIbHLIMY
LleHTpaMun NpefocTaBNeHNs rocy4apCTBEHHbIX M MyHULUNAbHBIX YCYT.

Pa3fien JO/MKeH cofepXaTb B TOM YMC/IE:

- MOPSAAOK OCYLLECTB/IEHUA B 3/IEKTPOHHON (hopMe, B TOM YMC/IE C UCMO/b30BaHNEM
EfnHoro noprana rocyapCTBeHHbIX M MyHULMNAIbHBLIX YCAYr ((DYHKLUWIA), aAMUHUCTPATUBHBIX
npoueayp (AeNCTBMIA) B COOTBETCTBUM C MOSIOXKEHMSAMN cTaTbl 10 PefepasibHOM0 3aKOHa,;

- NOPsAJOK BbINOMHEHUS aAMUHUCTPATMBHLIX npouefsyp (4evcTBuil)  MHOro-
(PYHKUMOHA/TbHBbIMM LIeHTpaMKn NpeLocTaBNeHns rocyaapCTBeHHbIX 1 MyHULUNAbHBIX YCYT,;

- NOPALOK MCNpaB/ieHNs AOMNYLLEHHBIX ONEeYaToK 1 OLINOOK B BbiLAHHbIX B pe3y/ibTare
npefoCcTaBNeHNs MyHULMNNbHOW YCNYr JOKYMeHTaXx.

OnucaHne afMUHUCTPATWMBHLIX npouesyp (AeNCTBUIA), BbIMONHAEMbIX MHOrO-
(PYHKUMOHA/IbHBIMU LIeHTpaMu1 NpefocTaBNeHns rocy4apCTBEHHbIX M MYHULUNAIbHBIX YCAYT,
B [aHHOM pasfefnie 06a3aTe/lbHO B OTHOLUEHUW TOCYAAPCTBEHHBLIX YCMYr, BK/IKOYEHHbIX
B MEepPeyYHn rocyfapCTBEHHbIX YC/yr B COOTBETCTBUWM C MOAMNYHKTOM 3 4actu 6 ctatbu 15
PefepabHOro 3aKoHa.

B pasgene onuvcbiBaeTca NOPALOK BbIMOMIHEHNA MHOMO(YHKLMOHA/IBHBIMU LIeHTpamu
NpeLoCTaBNeHns TOCYAAPCTBEHHBIX W MYHULMNAIBbHBLIX YCYr CAefyloWwnx agMUHUCTPa-
TUBHbIX npoueayp (4enctemin) (B cnyyae, ecnn MyHULMNanbHas ycnyra npefoctaBnsercs
MocpeAcTBOM 06palleHnst 3asBUTENS B MHOTO(YHKLUMOHANbHbIA LEHTP NpefoCTaBieHNs
roCYapCTBEHHbIX Y MYHULUNANbHbIX YCNYT):

- UH(hOPMUPOBaHWE 3asBUTeNel 0 NOPSAKE NPeLOCTaBAeHNA MyHULMNANBHOW YCNyru
B MHOMO(YHKUMOHA/IbHOM LIeHTpe MpefoCTaBNeHNs rocyAapCTBEHHbIX M MYyHUUUMAIbHbIX
YCNyr, O XOfe BbINOSHEHMA 3anpoca O MPeAoCcTaBNeHUN MYHULMNALHON YCayr, N0 UHbIM
BOMpOCaM, CBSI3aHHbIM C MpPeoCcTaBNeHMeM MYHULMNAIbHOM YCNYrn, a TakKe KOHCY/bTU-
poBaHve 3asBuTenell O MOPSAKe NpPefOCTaBleHUs MYHULMNANbHOW YCAyrm B MHOrO-
(PYHKUMOHa/IbHOM LieHTpe NpefoCTaB/IeHNs TOCYAapCTBEHHbIX Y MyHULMNANbHbBIX YCAYT;

- MpViem 3arnpocoB 3asBuTeNell 0 NPeAoCTaBeHNN MyHULMUNAIBHOW YCIYTN U UHbIX
[AOKYMEHTOB, HEOOXOAUMBIX 418 NPeAOCTaBIEHNA MYHULMNASIbHON YCNYTI;

- (hopMmMpoBaHMe 1 Hanpas/ieHe MHOMO(YHKLMOHA/TbHBIM LLEEHTPOM MNpefoCTaB/IeHNSs
rOCYZapCTBEHHbIX W MYyHUUUNAbHBIX YCAYr MeXBeLOMCTBEHHOI0 3anpoca B OpraHbl,
NpeaocTaBnsatoWwmMe rocyfapCTBeHHbIE YCNYrW, B WHble OpraHbl roCyAapCTBEHHON BacTu,
opraHbl MeCTHOro camOynpaB/ieHUs W OpraHu3auuu, y4acTByHOLUMEe B NpenocTaBieHUn
MYHULUNABbHBIX YCNYT;

- Bbljaya 3afBUTENIKO pe3y/ibTata NPefocTaBieHns MyHUUMMANbHOW YCyrn, B TOM
yucne Bblfaya [OKYMEHTOB Ha OyMaXHOM HOcuTene, MOATBEPXAAOWMX COAepXKaHue
9NEKTPOHHBIX [OKYMEHTOB, Hanpas/eHHbIX B MHOMO(YHKLMOHa/IbHBIN LEHTP NpeaocTaB/eHns
rOCYZlapCTBEHHbIX M MYHULUMNAbHLIX YCAYr Mo pesynbTataM NpefocTaB/ieHns rocynap-
CTBEHHbIX M MYHULMNaNbHLIX YCAYr OpraHamu, NpeaocTaBisloWwmMMM rocyLapCTBEHHbIE
yCnyru, n opraHamu, npeaocTaBAfoWNUMA MyHULUNAIbHbIE YCIYrX, a TakXe Bblgaya
[OKYMEHTOB, BK/llOYas COCTaB/IeHMe Ha OyMaXHOM HOCWUTE/le W 3aBEpPEeHuEe BbIMUCOK
N3 WH(OPMALMOHHBLIX CUCTEM OpPraHoB, MPeAOCTaBNAILWNX TOCYAAPCTBEHHbIE YCYTHK,
1 OPraHoB, MPejoCTaBNAOWNX MyHULUNIbHBIE YCYTH;

- VIHble NpoLesypsbl;


consultantplus://offline/ref=B4954F64C1099FB2AC05F3998D95342BB26CE75019A93B801B829E68256B439B96E13A63593151D0L8E2G
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- UHble eiACTBNSA, HEOOX0AMMbIE AN NPeLOCTaBNeHNA MyHULMNANIBHOW YCYTn, B TOM
yncne CBA3aHHble C MPOBEPKOW [eACTBUTENIbHOCTU YCWIEHHOW KBaM(PULMPOBaHHOM
9NEeKTPOHHOM MOANWUCU 3aABUTENSA, WCMOMb30BAHHOW MNpY  0bpaleHMn 3a  MNoyyYeHUeM
MYHULMNIbHOW YCYrn, a TakXe C YCTaHOB/IEHWEM MepeyHst CPeACTB YAOCTOBEPSAIOLMX
LLEHTPOB, KOTOpble [OMYyCKAtOTCA [NA WCMOMb30BaHWUS B LeNsax 06ecrneyeHns yKasaHHOA
MPOBEPKM U OnNpeaenstoTcs TpeboBaHMAMKM 3aKoHoAaTenbCcTBa Poccuiickon degepauymu
B cthepe WHMOPMaLMOHHON 6e30MacHOCT MpW NpueMe OobpalleHniA 3a MoNyYeHVem
MYHULMNNLHOW yenyrn u (Mnn) NnpeLocTaBeHn Takon YCnyri.

OnucaHne KaXAoro agMUHUCTPATMBHOIO AENCTBUA COAEPXWUT Chepytolime 06s3a-
Te/lbHble 3/IEMEHTbI:

1) topnanyeckme hakTbl, ABNAOLMECH OCHOBAHWEM A/ Hayaia afMUHUCTPATMBHOIO
feinctaus. OnucaHve KPUANYECKOTro (PakTa, SBSIOLWErocsd OCHOBaHMEM [N Havana AencTeus,
COAEPXXUT OMNucaHWe WHUUMaTopa CoObITUA, CamMoro COObITUSA, BXOAALLEro [OKYMEHTa
(MHopMaLmm), BO3MOXHbIX CrOCO60B MonyydeHus (nepegayn) AoKymeHTa (MHopmauun).
B kauecTBe COObITMS MOTYT BbICTYMaTb MOCTYM/EHWE MUCbMEHHOrO MOPYYEHWUs, WHOTO
[OKYMeHTa, HacTyrn/ieHve NaaHoBon AaTbl U T.1.;

2) CBefleHVs 0 JO/MKHOCTHOM JIULIE, OTBETCTBEHHOM 3a BbIMNO/IHEHWE aAMUHUCTPATUBHOIO
penictemna. Ecnv  HopmaTMBHblE MpaBOBble aKTbl, HEMOCPEACTBEHHO pPerynupyroLiue
npeaocTasfieHne MyHULMNATbHON YCyri, COLePXaT yKa3aHne Ha KOHKPETHYH LO/MKHOCTb,
OHa YKa3blBaeTCs B TeKCTe afMUHUCTPATMBHOIO pernaMeHTa. B MHbIX Ciyyasx MCrosb3yoT
YHUBEPCA/IbHYHO (POPMY/IMPOBKY «4O/DKHOCTHOE /NNLO, OTBETCTBEHHOE 3a (0603HayeHue
paboT)»;

3) cofiepXkaHve agMUHUCTPATUBHOINO AeACTBUSA, NPOLO/HKUTENBHOCTD M (UIN) MaKcy-
MaJ/IbHbIl CPOK €ro BbIMO/IHEHMS.

Mpwn opraHM3aumn MeXBeAOMCTBEHHOrO B3aMMOAENCTBUA MO MONYYEHUHO JOKYMEHTOB
M MH(OPMaLMK, YKa3aHHbIX B NMYyHKTe 2 YacTh 1 cTaTb 7 PefepasbHOro 3aKoHa, OCYLLeCT-
B/lEHMA [eNCTBMWIA, B TOM YWC/E COrlacoBaHWUiA, yKa3aHHbIX B NyHKTe 3 yacTh 1 ctatbun 7
PefepalbHOro 3aKoHa, B aAMWHUCTPATVBHBLIX MPOLeAypax YKasblBaOTCA afMUHUCTPATUBHbIE
[EeNCTBMA NO NOPSAKY Y CPOKaM (hOPMMPOBaHMSA W HarpaB/ieHNs 3anpocoB B OpraHbl BacTy,
MECTHOI0 caMoyrnpaB/ieHNsl, YUPEXAEHNS U OpraHn3aumm, NopaaKy nosyyeHus n o6paboTku
OTBETOB Ha 3amnpocbl, & TaKXe CPOKM W MOPSAAOK OCYLLECTBNEHUS WHBIX HEOOXOAUMBIX
[EACTBUIA N COrNacoBaHU.

4) KpUTEPUM MPUHATUA PELLEHWA;

5) pe3ynbTar aAMUHUCTPATMBHOIO [ENCTBMS W MNOPAAOK Mepejayn pesynbrara,
KOTOPbIA MOXET COBMafaTb C FOPUANYECKAM (haKTOM, ABNAIOLLMMCA OCHOBaHVEM [/ Havana
MCNONHEHNSA CeAYHOLWEro aMUHUCTPATUBHOIO AENCTBUS;

6) cnocob (mkcaumm pesynbTarta BbINOMHEHWS aAMUHUCTPATUBHOIO JelCTBUSA, B TOM
ynucne B 3MEKTPOHHON opme, codepXalluii YyKasaHWe Ha (opmaTr 06s3aTeNlbHOro
0TO6paXKEHNA afAMUHUCTPATUBHOIO AENACTBUSA, B TOM YMC/E B 3IEKTPOHHBIX CUCTEMAX.

4.1.6. Pa3gen «®opmbl KOHTPO/IA 38 UCNO/IHEHNEM aMUHUCTPATUBHOIO pernaMeHTa»
BK/IOYaET B cebs cnefyroLmne nogpassenbi:

1) NOpPSAAOK OCYLLECTB/IEHNS TEKYLLEro KOHTPONA 3a COBMOALEHVEM U UCMOTHEHNEM
OTBETCTBEHHbIMW [O/DKHOCTHLIMW NIALAMU  NONOXEHUA aAMUHUCTPATUBHOIO pernaMeHTa
M MHbIX HOPMATVBHbIX MPAaBOBbIX aKTOB, YCTaHaB/MBAKOLLMX TPebOBaHNA K NPeAOoCTaB/IEHNIO
MYHULMNIBHOW YCNYTW, a Takxke 3a MPUHATUEM PeLLeHNIA OTBETCTBEHHbLIMU AO/HKHOCTHLIMU
nMLamu;

2) NOPAA0K M NePUOANYHOCTb OCYLLECTBNEHUS MIAHOBbIX M BHEMaHOBbLIX NPOBEPOK
MONHOTbI UM KayecTBa NpefoCTaBleHNs MYHULMNILHON YCiyru, B TOM 4ucie MOPSALOK
1 (hOPMbI KOHTPOA 3@ MOJTHOTOM 1 Ka4eCTBOM MPesoCcTaBNeHnst MyHULMNaIbHOWN YCNyrw;

3) OTBETCTBEHHOCTb MYHULMNASIbHBLIX CYXKALLMX U 4O/HKHOCTHBIX UL, CTPYKTYPHOTO
nogpasaeneHns AGMUHACTPALMN UM MyHULMNAIBHOTO YUPEXAEHNS 3a PeLleHns 1 AeiCTBMA
(6e3aeiicTBME), NPUHMMaeMble (OCYLLECTBNSAEMbIE) B XOZe MPeAoCTaBNeHUs MyHULMNAIbHO
yCnyru.
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4) TpeboBaHMS K MOPALKY 1 (hopmMaM KOHTPO/IS 3a NpefoCTaBNeHNEM MyHULMNANbHOM
YCNYrn, B TOM YMC/Ee CO CTOPOHbI FpaXaaH, X 00beAMHEHNIA U OpraHn3aLuii.

4.1.7. Pasgen, Kacatowmiica gocyae6bHoro (BHecyaebHOro) nopsgok 06)kanoBaHWs
pelweHnii 1 OencTBuin  (6e34eCTBMIN) CTPYKTYPHOro nogpasgeneHns ALMUHUCTpauuK,
NPeLOCTaBNAOWEr0 MYHULMNAIbHYIO YCAYTY, AO/MKHOCTHBIX AL, M MYHULMUNAIbHbIX
CNy>XallmX, COCTOUT U3 CeLyoLmMX NoApa3aenos:

- NH(hopMaUWs 419 3aMHTEpecoBaHHbIX ML, 06 KX MnpaBe Ha gocyfebHoe (BHecynebHOe)
o6xanoBaHue AeicTBuiA (6e34eNCTBUSA) U peLleHnid, NPUHATBLIX (OCYLLEeCTB/IEHHbLIX) B XOAe
NpeaocTaBfieHns MyHULMNIbHON yenyri (fanee — xanoba);

- OpraHbl MECTHOI0 CaMOYMNpPaB/IeHNs, OpraHM3auyn 1 YrosIHOMOYEHHbIE Ha pacCMOTPEHMEe
Xanobbl mMua, KOTOPbIM MOXET ObITb HampasfieHa anoba 3asBuTens B LOCYLeOGHOM
(BHecyebHOM) MopsiAKe;

- Cnocobbl MHHOPMMPOBaHNA 3asBUTENEN O NOPAAKE MOAAYN U PACCMOTPEHUS XKaobbl,
B TOM 4uCNe C MCMO/b30BaHMEM EAMHOro noprana rocyfapCTBeHHbIX U MYHULMNAIbHbIX
cnyr (yHKLmiA);

- NnepeyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PEryIMPYHOLLMX NOPALOK AoCyAe6HOro
(BHecynebHOro) 06kanoBaHNsA PELLEHWNIA 1 AencTBUiA (6e3aeCTBISA) CTPYKTYPHOrO noapasze-
NeHnst  AAMUHUCTpauUK, NPefOCTaBMAIOWEro MYHUUMNATbHYHO YCyry, a Takxke ero
[O/MKHOCTHBIX AL,

WHopmauus, ykasaHHas B JaHHOM pasjene, NOANeXUT 0653aTe/lbHOMY pa3MeLLEHWNIO
Ha EAMHOM nopTane rocyAapCTBeHHbIX U MyHULMNANIbHBIX YCAYTr ((YHKUWIA), O YeM yKa3bl-
BaeTCA B TEKCTe afMUHUCTPATMBHOIO pernameHTa. CTpyKTypHble nogpasaeneHns AGMUHACT-
pauuu, MpefoCTaBNAOWMe MyHUUMNANbHbIE YCNYyrK, 06ecrneynBaldT B YCTAHOB/IEHHOM
nopsiiKe pasMeLleHne U akTyanmsaumio CBefeHN B COOTBETCTBYHOLLEM pasjene denepasib-
HOro peecTpa.

B cnydyae ecnn B coOTBeTCTBUM C 4YacTbto 3.1 cTaTbM 11.2 defepasbHOIN0 3aKoHa
YCTaHOB/IEH NHOW NOPSAAOK (Npouesypa) Nojayun U pacCMOTPEeHUS Xanob, B pasaene AOMKHbI
coflepXaTbCs CnefytroLme noapasaensi:

- IHpopMaLmsa N5 3adBUTeNs O ero rnpase NnojaTh Xanooy;

- npeaMeT Xanobbl;

- OMCY 3ATO r.CeBepoMopcCK, CTPYKTYpHble noAapasgeneHns ALMUHUCTPaLUN,
opraHu3aumu, A0/MKHOCTHbIE NNLA, KOTOPbIM MOXET ObITb Hanpas/ieHa Xanoba;

- NOPALOK MOAAYN M PaCCMOTPEHMSA XKaobbl;

- CPOKM PacCMOTPEHMS XKanobbl;

- pe3ynbTar pacCMOTPEHMS »aoobl;

- NOPALOK MH(OPMMPOBaHWS 3as8BUTENSA O pe3y/ibTaTax pacCMOTPEHUA Xanoobbl;

- NOPALOK 06Kan0BaHWA peLLeHns Nno >anoobe;

- NpaBo 3aABMTENS Ha MOSyYeHne MH(opMaumM 1 JOKYMEHTOB, HEOOXOANMbIX ANs
060CHOBaHWA 1 PaCCMOTPEHNUSA Kao0bl;

- Crocobbl MH(OPMMPOBaHIS 3asBUTENEN O MOPSAKE NOAAYM U PaCCMOTPEHMS XKaIo6bI.

4.2. TpeboBaHWA K a4MUHNCTPATUBHBLIM PerfiaMeHTam NMpesocTaB/ieHNs rOCYAapCTBEHHbIX
yCnyr no nepefaHHbIM MOSIHOMOYMAM YCTaHaB/INBAKOTCSH B COOTBETCTBMU C HOPMATMBHbLIMM
npaBoBbIMK akTamu MpaBuTenbcTBa MypMaHCKO o6nacTu.

5. OpraHusaLms 3KCnepTUsbl aAMUHUCTPATUBHbBIX PerfiaMeHToB.
AHanm3 NPUMeHeHNs! afIMUHUCTPATUBHbIX PEraMeHToB

5.1. OpraHusauusi 3KCNepTU3bl 1 aHaIN3 NPUMEHEHUS AAMUHICTPATUBHBIX PErfaMeHToB
MYHULMNANbHbIX YCAYT.

5.1.1. MpoeKTbl aAMUHUCTPATMBHbIX PErNamMeHTOB MpefoCTaBIeHNS MyHULMNAIbHBIX
YCNYT, a TaKXXe MPOEeKTbl HOPMAaTVBHbIX MPaBOBbIX aKTOB MO BHECEHMIO M3MEHEHWI1 B paHee
M3AaHHble afMUHUCTPATVBHbIE PErNlAMEHTbI, MPU3HAHWIO aAMUHUCTPATUBHBIX PEr/laMEHTOB
yTpaTMBLUVMMK CWNY TMOANEXAT HEe3aBUCKMMO 3KCMepTU3e U 3KCNepTuse, MPOBOAVMOIA
YNO/HOMOYEHHbIM OPraHoOM.
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HesaBucumas akcnepTmsa U 3KCnepTn3a NPOEKTOB aAMUHUCTPATUBHbLIX PErfiaMeHToB
NpPeaoCcTaBneHNa MyHULUNAIbHBIX YCAYT, a TAKXKe NPOEKTOB HOPMATUBHbLIX NPaBOBbLIX aKTOB
MO BHECEHWIO M3MEHEHWIA B paHee M3daHHble aAMUHUCTPATUBHbIE PErfiaMmeHTbl, MPU3HaHWUIO
aIMUHUCTPATUBHbIX pPErfiaMeHToB YTPaTUBLLUMMW CUJY, pa3paboTaHHbIX CTPYKTYPHbIMU
noapasaeneHmaMn AQMMHUCTpaLK, NPOBOANTCS B MOPSAKE, YCTaHOBNEHHOM AAMUHUCTPaLIEN.

5.1.2. CTpyKTypHOe nogpasgeneHne AAMUHUCTPaUMK B Xofe pa3paboTKn afgMUHUCT-
paTVBHbIX PernaMeHTOB OCYLLECTBNSET CNeAYHOLLME AeACTBUS:

1) pa3meLaeT CcaMOCTOSITeNIbHO /MO0 HanpaBnseT CTPYKTYPHOMY MNoApasfeneHunto
AAMUHUCTPALUN, OTBETCTBEHHOMY 33 KOHTEHTHOE Hamno/IHeHVE U pa3MeLLeHne NHpopmaLmm
Ha odmumnanbHoMm caiiTe OMCY 3ATO r.CeBepoMOpCK, MPOEKT agMUHUCTPATUBHOIO
pernaMeHTa U MOACHUTENbHYK 3aruCKy K MPOeKTY aflMMHUCTPATMBHOIO periameHTa A
pasmelleHmss Ha oduumanbHoMm carite OMCY 3ATO r.CeBepoMOpCK B CeTu WHTepHeT
C YKa3aHMeM CpoKa NpoBeAeHNS HE3aBMCUMO 3KCMEePTU3bl, KOTOPbIA He MOXET BbITb MeHee
NATHaAUATN LHel CO AHA pa3MeLLEeHus;

2) paccMaTpuBaeT 3ak/IlOYeHMst MO pe3ynbTaTam HEe3aBUCKMMOW 3KCMEpTU3bl, MOCTY-
MUBLLUWE OT 3aMHTEPECOBaHHbIX (PU3NYECKUX U IOPUAMYECKUX NNLL Y NPUHUMAET peLleHre Mo
pesynbTaTam KaXaoin Takoi 3KCNepTu3bl;

3) pa3MeLyaeT CamoCTOATENIbHO MO0 HanpasfisieT CTPYKTYPHOMY MogpasfeneHunto
AAMUHUCTPALUN, OTBETCTBEHHOMY 33 KOHTEHTHOE Hamno/IHeHVE U pa3MeLLeHne NHGopmaLmm
Ha ogmumanbHoM cainte OMCY 3ATO r.CeBepOMOPCK, 3aK/tOYEHNE YMNOTHOMOYEHHOIO
opraHa Ha MPOEKT aAMMHUCTPATUBHOIO pernaMeHTa W 3aK/Nto4YeHWe He3aBUCKUMON
3KCNepTU3bl B ceT MIHTepHET Ha odmumansHom carite OMCY 3ATO r.CeBepoMOpCK.

5.1.3. CTpyKTypHble nofpasfeneHna AOMUHUCTPaLNN NPOBOAAT E€XErofHo aHaiu3
NPaKTUKN NPUMEHEHNA alMUHUCTPATUBHBIX PErnameHTOoB C Lie/lblo YCTaHOBNeHNS:

1) COOTBETCTBMA MCMONIHEHNA afMWHUCTPATMBHOIO PernaMeHTa nokasarensM KayecTsa
M LOCTYNHOCTW MpPefoCcTaBNeHnst MYHUUMNAIbHON YCNyrn, YTBEPXAEHHbIM HACTOALMUM
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